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VOLUNTEER INFORMATION FOR COLLEGE APP WEEK

Welcome to College App Week! We appreciate your support in making college a  
reality for our students. Please use this information sheet to familiarize yourself with more 
information about College App Week. 

•	 College App Week (CAW) is an event sponsored by OK GEAR UP, the     

Oklahoma College Assistance Program (OCAP) and our school/organization.

•	 The goal of CAW is to provide every graduating high school senior with the  

opportunity to apply to college, with particular focus on helping first-generation 

students and students who may not otherwise apply to college.

•	 Students have been encouraged to research different colleges and  

universities in order to find the best fit for them. There are several online resources  

available for students to use for research, including OKcollegestart.org.

•	 Students have been prepared in advance to gather information needed to  

answer some of the more common questions on admission applications.

•	 Students may have questions about application fees or waivers. They’ve been 

asked to research application fees ahead of time and be prepared to pay any 

necessary fees. If students think they may be eligible for a fee waiver (typically 

based on family income), please refer them to the school counselor.

In order to be eligible for federal, state and some institutional aid, college applicants 
must complete the Free Application for Federal Student Aid (FAFSA) as soon as it  
becomes available. Encourage students to work with their parents to learn more about 
this process. If they have specific questions about financial aid, refer them to the school 
counselor, or to another volunteer in the room who has experience with the financial aid 
process.



VOLUNTEER TASK LIST

When assigning tasks to volunteers, consider the expertise and comfort level the volunteer has 
with the various roles you may need to fill that day. Just having volunteers present at the event 
is powerful, demonstrating to the students that members of the community see education as an 
important goal. Below are some ideas for tasks that may be assigned to the volunteers at your 
organization.

•	 Learn the proper logon procedures at this location, preferably before students 
begin to arrive.

•	 Greet students as they arrive at the computer lab (or location of the event).  
Direct each student to the sign-in sheet.

•	 Help students locate the appropriate websites and begin their applications.
•	 Move around the room and help guide students through the applications,  

answering any questions the students may have. Use the college website pages 
and the information about registration fees and waivers provided in the  
Volunteer Packet for reference.

•	 Monitor printers to ensure that any applications or confirmation pages that need 
to be printed remain in order and get to the appropriate students. Replenish the 
paper supply if needed.

•	 Talk with students and share personal college experiences. Answer questions 
students may have about college life in general.

•	 Give each student who completes an application an “I Applied” sticker and a 
“What’s Next?” handout.

•	 Congratulate students on applying to college and remind them to share their  
experience with others! 

Finally, remember to thank your volunteers for their time and support. Follow up with a 
thank you note or letter and encourage them to stay involved with your organization or 
to participate in the event next year.
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APPLICATION FEE AND WAIVER INFORMATION*

Many of Oklahoma’s public colleges and universities may waive the application fees for 
students that participate in free and reduced lunch programs or have special financial  
considerations as determined by their high school counselors. If a fee is required by an  
institution, students who meet one of these criteria will need to check the box included on 
the application that says they are requesting a fee waiver. The high school will need to fax 
or mail the fee waiver request to the institution on behalf of the student. You will find a fee  
waiver request template on the next page. Keep in mind that some colleges won’t  
accept a fee waiver request in template form. It’s best to contact the college before  
submitting the form if you’re not sure how to proceed.

Many public colleges will allow students to submit their applications without the fees  
included; the fees can then be added to their first bill/statement upon enrollment.
However, some colleges do not follow this practice, so it’s always best to check a  
college’s website for information about application fees.

Please note:

East Central University Southeastern Oklahoma 
State University

University of Central Oklahoma

Requires their application 
fee be paid with a debit/
credit card at the time of 
the online application.

An application fee is due at 
the time of application. If 
unable to pay the fee with 
a card at that time,  
payment should be mailed 
or taken to Admissions 
ASAP.

If requesting a fee waiver,  
complete the Application Fee  
Waiver Form and send it via email 
to admissions@uco.edu.

www.uco.edu/admissions/enroll/
files/application-fee-waiver-form.
pdf

*This information is subject to change. Please note that MANY of Oklahoma’s public colleges and universities do not require 
application fees. Students who do not qualify for fee waivers will need to contact the institutions they are interested in attending to 
make arrangements to pay their fees. Contact information for all colleges and universities is available at OKcollegestart.org.

mailto:admissions%40uco.edu?subject=
https://www.uco.edu/admissions/enroll/files/application-fee-waiver-form.pdf
https://www.uco.edu/admissions/enroll/files/application-fee-waiver-form.pdf
https://www.uco.edu/admissions/enroll/files/application-fee-waiver-form.pdf
https://secure.okcollegestart.org/College_Planning/Explore_Schools/Quick_Link_Browse/Quick_Link_Browse.aspx?location=browse_g_198


STUDENT HANDOUT: WHAT STEPS DO I TAKE?

Step 1: Research your options

Not every college is the same. Before you apply to any colleges, do your research to see if you 
meet the qualifications for admission. Most colleges include admission requirements on the  
“Admissions” pages at their websites. 

In addition to ACT/SAT scores and grade-point average (GPA), many colleges use a “holistic 
approach,” taking multiple aspects of a student’s application into consideration. They look at 
factors student applicants have experience with such as leadership roles, community service, 
extracurricular activities, volunteerism, employment, etc., and admit students based on a broad 
spectrum of attributes. Keep in mind that most colleges will accept an “either/or” list of  
qualifications, and provisional enrollment may be available for students who come close to cer-
tain requirements.

Step 2: Apply online

Once you know where you’d like to apply, use our list of college websites to find each college’s 
online application. While you can apply to as many schools as you like, each school may have 
an application fee. See “Discover How Much College Really Costs” for more information.

Step 3: Follow up

After you’ve submitted your application, be sure to monitor your email and text messages for 
any items the college may request from you to complete the admission process. Be sure to note 
the date you submitted your application and any dates that you sent in follow-up information.

Step 4: Watch for a response

Depending on when you apply, it could take several weeks to receive the results of your  
application. Keep an eye out for any correspondence from colleges via mail and email. If 
you’re accepted, be sure to follow all additional instructions provided by the college. If you 
receive a regret notice, don’t get discouraged. Try contacting the admission office to find out 
how close you are to meeting the criteria, and ask for a reconsideration of acceptance. You 
may be requested to provide additional information, but it will be worth the added follow-up 
if you’re accepted. Note: If you want to go to a state university, but you don’t meet the course 
and grade requirements, ask your counselor about right-to-try provisions.

East Central University Southeastern Oklahoma 
State University

University of Central Oklahoma

Requires their application 
fee be paid with a debit/
credit card at the time of 
the online application.

An application fee is due at 
the time of application. If 
unable to pay the fee with 
a card at that time,  
payment should be mailed 
or taken to Admissions 
ASAP.

If requesting a fee waiver,  
complete the Application Fee  
Waiver Form and send it via email 
to admissions@uco.edu.

www.uco.edu/admissions/enroll/
files/application-fee-waiver-form.
pdf

https://www.ocap.org/CAW/websites.html
https://secure.okcollegestart.org/College_Planning/Prepare_for_College/Right-to-Try_Opportunities.aspx
mailto:admissions%40uco.edu?subject=
https://www.uco.edu/admissions/enroll/files/application-fee-waiver-form.pdf
https://www.uco.edu/admissions/enroll/files/application-fee-waiver-form.pdf
https://www.uco.edu/admissions/enroll/files/application-fee-waiver-form.pdf


STUDENT HANDOUT: WHAT’S NEXT?

Congratulations! You’ve taken the first BIG step in the process of going to college — you’ve filled 
out an application! Below is a list of other important steps you need to take to continue on your 
path to college.

	▫ Follow up with transcripts and test scores. Completing an online or paper college  
application doesn’t mean you’re finished submitting everything the college requires. It’s  
important to find out what additional information is required from the school(s) that  
received your application(s). Many schools will want copies of your ACT or SAT scores, as 
well as an official copy of your high school transcript.

								               
    Date completed:_______________    

	
	▫ Give the schools time to contact you. Most colleges will acknowledge the receipt of an 

admission application. Check with your school counselor to find out when you can  
expect to hear back from the schools you applied to regarding the status of your  
application. Also, once you’ve made a decision on where you want to go, let any other 
schools where you were accepted know that you are declining their offers of admission.

		    
 Date completed:_______________ 

	▫ Build your financial aid plan. With the Financial Aid Wizard, you can find out how much 
financial aid you may receive and what you may have to pay out of pocket at the 
colleges to which you’ve applied. Find the FA Wizard at OKcollegestart.org. If you need 
help, check with your counselor or talk to a financial aid officer at your school of interest.   

 
Date completed:_______________ 

	▫ Research scholarships and financial aid. Now that you’ve applied to college, you need 
to seriously consider how you will pay for your college education. Make sure you research  
scholarships and stay on top of scholarship application deadlines. Also attend a financial 
aid night with your parents, if your school offers one, to learn more about federal and 
state financial aid programs.

 
Date completed:_______________

https://www.okcollegestart.org/Financial_Aid_Planning/Your_Financial_Aid_Plan/Financial_Aid_Wizard/Financial_Aid_Wizard.aspx


	◦ Prepare for the FAFSA. The Free Application for Federal Student Aid (FAFSA) is the  
application you will use to apply for federal, state, and perhaps even some  
institutional financial aid for college. In order to submit a FAFSA, you must first 
create a new account at StudentAid.gov. If you’re a dependent student (most 
seniors are), one or both of your parents will also need to create an account. To  
determine who will need an account, use the interactive tool available at  
StudentAid.gov called “Who counts as a parent on the FAFSA form?” Be sure to  
create your account 3-5 days before you submit your FAFSA. 

Date completed:_______________ 

	◦ Complete your FAFSA.  To allow the maximum time to compare and consider 
award offers from colleges and meet application and admission deadlines, you 
need to sit down with your parents and complete your FAFSA as soon as possible, 
on or after October 1. Go to FAFSA.gov to learn more about the FAFSA and to 
start your financial aid application. 
Please note: You should never have to pay to complete your FAFSA. Be sure you 
go to FAFSA.gov. Remember that the first F in FAFSA stands for FREE.

 
Date completed:_______________ 

	◦ Complete on-campus housing forms. If you think there is a chance that you may 
live on campus at a college you applied to, be sure to complete the housing 
forms as soon as they are available. At some schools, dorms fill up quickly, and 
you don’t want to miss out on a spot because you waited too long to turn in your 
forms.

Date completed:_______________ 

	◦ Sign up for the earliest registration and orientation schedule possible. Once you 
have been accepted to college, you will need to register for classes and  
eventually attend an orientation. Look for registration and orientation dates at 
your college, and try to sign up for the earliest date available to you so you can 
get the classes you need or want to take.

Registration date:_______________ 
Enrollment date:_______________ 

https://studentaid.gov/fsa-id/create-account/launch
https://studentaid.gov/fafsa-apply/parents
https://studentaid.gov/h/apply-for-aid/fafsa
https://studentaid.gov/h/apply-for-aid/fafsa

